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BASIC EXPENSES:

« meals per diem;
- transportation:
- phone calls:

« insurance.

Phone cally

At

Revenue and Expense
Recognition at salesforce.com

Thecasesolutions.com

TheCasesolutions.com

[ Financial
e
rmeals per diem can be paid in
adyvance for irips = 2 weeks
.+ project travel: approval request
frarn your RM;
- Internal travel: aparoval request:

o
ELR ALT
Exie Allen, Bartek Wasielak, bukasz
Czapla; o Soohie Meneut, Aga
Stypuda, Basla Adamiak
+ travel data

Oinfusion

MEALS PER DIEM

TheCasesolutions.com

RATES:

Canad; 1 CAD

A 5

+5 G [Palind

POLANE: 30 PLN + 70 PLNY

gPaland Travel

Subsic)

calculation

« full per diem rate for 240
travel perind;

=S Eh- 173 of a full rate;

« 812 h- 172 of a full rate;

= 212 h - full rate,

tnssrance

oot el by 3 L

Iaranca on ymur cen in wn

s

U il poareal
tham A menthe.

2 Wi nat b o L Wed

heakh coverage

»
o e

Please rnaie sure with your Pht
which aPyour expenses are
billable to a client.

Tf per diem is billable make sure
you know how much

usually clierits pays far 55 USD.

For e.g. per diem in U is 59 USD,

information

1# travel data : dates and hours
of your arrival & departure;

2f meals provided

UNACCEPTABLE EXPENSES

= Airfare (Exceptions nequire approval from Travel Coordinator)
+ Airplang Phone Charges {gxcept in an amergencyl;
+ Briefrases:

~ Car Rental Insurance;

+ Elathing;

» Computer Hardwa re and Software (muss be purchased through
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» Expenses without a recelpt {in PL - 2 staterment providedy

+ Fight Upgradas;

« Hatel Mini-Bar Fees;

+ Life Insurance;

+ Pansport Renewal / Processing Fee;

* Persanal Entertainment;

« Traffic & parlang fines, wehicle Insurance and tmowing
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* Dry Cleaning for travel less than 10 days;

+ Expenses without a receipt §n PL - a statement provided);
* Flight Upgrades;

* Hotel Mini-Bar Fees;

+ Life [nsurance;

* Passport Renowal / Processing Foe;

+ Personal Entertalnment;

= Traffic & parking fines, vehicle insurance and towing.
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BASIC EXPENSES:

- meals per diem;
- phone calls;
- insurance.
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RATES:
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* USA: 59 USD .
UK: 35 GBP + 5 GBP (Poland of your arrival & departure;
Travel Subsidy)
POLANMND: 30 PLM + 70 PLN )
(Poland Travel Subsidy) 2/ meals provided
‘ meals provided
e
calculation R oo
] 15w

HSTRACTIONS:

N ES,S TRAVEL - full per diem rate for 24 h NS A

alaltia
E

travel period;

=28 h-1/3 of a full rate; . e .o o
-8-12 h-1/2 of a full rate; calculation

- 212 h - full rate. jame

travel < 24 b ;
==& h:NO PER DIEMy
B = 12 h: 172 per diem rate;
+ =12 h: full per dief rate.

I . travel = 24 h: ~
olutions.com — Tmatoan?
Plaase write 3 statemant e : : .l‘h‘"Z per r]l.|ern rate;
i -z8 hifu ate
TheCasesclutions.com el Sl s

,  BASIC EXPENSES:

- meals per diem;

UNACCEPTABLE EXPENSES
- transportation;

- phone calls; * Airfare (Exceptions require approval from Travel Coordinator);
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- taxi transport (on arrival &
departure);

- ground transportation -
commuting;

. car rental (Houston and
Raleigh)
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.+ car rental agreement
IS needed:

- car is rented for
driver's name - you
will need a CC;

- already insured;
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eszkania pracownika

- mileage calculated based on
the excel form (EPP);
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- N0 gas expenses.
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Phone calls

- limit 10 USD per day;
- statement based on the billing:
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OSWIADCZENIE
Odnoénie platnoici 60 PLN (Expense report tracking number 4671)

Oswiadczam, ze ptatnosc w kwocie 60 PLN, z dn, 17 - 19 paidziernika zostala przeznaczona
na rozmowy telefoniczne podczas podrozy stuzbowej do Londynu,

STATEMENT
Regarding payment of 60 PLN (Expense report tracking number 4671}

| declare that the payment of 60 PLN, from 17" of October to 19" of October was
spent on phone calls during a business trip to London.



Lost receipt
Please write a statement:
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OSWIADCZENIE
Odnoénie ptatnoéci 200 PLN (Expense report tracking number 1874)

Oéwiadczam, ze platnoéé w kwocie 200 PLN, z dn. 20 czerwca br. zostala przeznaczona na

oplacenie uslug komunikacyjnych (telefon komérkowy).

Dowséd platnosci zaging! 13.08 br.
STATEMENT
Regarding payment of 200 PLN (Expense report tracking number 1874)

| declare that the payment of 200 PLN, from 207" June was spent on mobile phone
for Wroclaw office.

I declare that a receipt for that expense has been lost 13™ August.



